SUGARWOOD HOMEOWNERS ASSOCIATION

INVOICING AND COLLECTION PROCEDURES FOR HOMEOWNERS FEES
March 1      An invoice will be mailed to each homeowner.  

April 15     The invoice will indicate that the homeowner fee will be due to be paid by this date.  
May 1         A 2nd invoice will be mailed to those homeowners from whom payment has not been 
                   received.  The invoice will indicate that the fee is now due, and payment will be 
                   requested within 30 days.

 June 15      A letter will be mailed from the Board to each homeowner who has not paid his/her 
                   fee.  This letter will inform the homeowner that the fee is past due and request that 
                   payment be made within 30 days.

July 15      Any homeowner who has not paid his/her fee will be called by a Board Member to 
                 discuss the fact that the fee is past due and to request that payment be made within 
                 30 days.

Aug. 15    The Board will notify by letter any homeowner who has not paid his/her fee.  The 
                 letter will state that the fee is past due and that the SHA By-Laws state: “It shall be 
                 the duty of the Board of Directors to: … file a lien against any property for which 
                 assessments are not paid within thirty (30) days after due date, and/or to bring an 
                 action at law against the owner personally obligated to pay the same….”  In addition, 
                 the letter will state that the Sugarwood Homeowner Association Covenants state: 
                 “…collection costs and reasonable attorneys’ fees of any such action shall be added 
                 to the amount of such Homeowner Fees.”   The letter will indicate that payment 
                 should be made within 30 days to avoid  referral to the attorney.
Oct. 1        Referral will be made to the SHA attorney for collection efforts.     

Any homeowner who has a financial hardship is asked to confidentially communicate with the Board.  The Board will work with any homeowner who is faced with this situation.
